Will | be earning leave while | am a leave recipient in the LTP?

Yes. However, you will only be allowed to accrue a maximum of 40 hours of
annual leave andfor 40 hours of sick leave. This leave will be set aside in a
separate leave account and will be available for your use after the
termination of the medical emergency.

As a leave donor, how will | know that my leave has been donated?

The “Beginning Balance” section of your Statement of Earnings and Leave
will show your leave balance less the number of leave hours you donated.

If my donated leave is exhausted, are there any other alternatives?

Yes. You may request leave without pay, or you may invoke entitlement,
under the Family Medical Leave Act (FMLA) of 1993, to be on UNPAID
LEAVE of up to 12 administrative workweeks. FMLA has requirements that
you need to meet, so contact your personnel office for further details.

Can an employee use the LTP for maternity purposes?

The LTP is not intended for use by an employee who wishes to take additional
leave to care for a newborn or adopted child, unless extenuating
circumstances exist, such as a serious medical condition affecting the child.
The LTP can be used by an employee who experiences medical
complications resulting from her pregnancy and who does not have sufficient
leave to cover her absence from duty. The LTP may also be used immediately
following the birth of a child, to allow the mother to recuperate during her
period of incapacitation. The provisions of FMLA could apply here as well.

Where can | get more information about the Leave Transfer
Program?

Headquarters employees should contact the Personnel Operations Division,
Employee Relations and Benefits at (202) 366-0485. Field employees should
contact their servicing personnel offices.
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What is the Leave Transfer Program (LTP)?

GRAM

The LTP provides the opportunity for an employee who has exhausted
his/her leave, due to a medical emergency involving self or a family
member, to receive ANNUAL LEAVE donated by another employee.

What is a medical emergency?

A medical emergency is a condition in which the employee's absence
results from circumstances beyond his/her own control. In order to qualify
for the LTP, the employee’s medical condition must require his/her absence
from duty without pay for 10 or more consecutive working days.

Examples of medical emergencies include: serious illness, surgery,
automobile accident injuries, or life threatening diseases. The LTP may also
be used by an employee to care for a family member who experiences such
medical emergencies.

Federal Highway Administration
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